Student Administrative Council (SAC)

2022-2023
                                                                 Elections Overview
The Student Administrative Council Mission Statement
The purpose of the Student Administrative Council for St. Lawrence College is to represent the students in the college community, and to enhance their overall educational experience by providing and promoting programs that are responsive to student’s developmental needs including social, cultural, physical, recreational, emotional, intellectual and governance programs.

Chief Returning Officer
The Chief Returning Officer and the Elections Committee; to be elected by the Board of Representatives will execute the elections for the 2022-2023 college year. Any questions and concerns addressed to these individuals. These individuals have the right to make the final decision in all matters relating to the execution of the election.

Elections Time Line:

 _______________TBD_______________:   Nominations 
 _________________TBD_____________:  Campaigning for each position.
 ___________TBD_______________ – all campaigning material removed from SLC by 4:00 pm 

 ______________TBD_______:  Open Forum for campaign speeches in the Student Lounge.
 ___________________TBD_______:  Voting
 ___TBD______:  Successful candidates announced to the students through mass email.   All successful candidates must attend the SAC awards for the official introductions.
Job Shadowing and Official Inauguration:

Each elected candidate will spend one month shadowing the outgoing Executive member whom will be replacing.  Job shadowing begins on Monday, April 4, 2022 and will run to 
Friday, April 22, 2022 (last day of winter semester).
Official Inauguration for the 2022-2023 SAC Executive will occur at the SAC Awards.
Positions: 
1. President

2. Executive Vice President


3. Vice President of Finance


4. Vice President of Student Life

Qualifications:
General Qualifications 
In order for a student to run for one of the above positions, that individual must...

 ...be a student in good standing with the college and with Student Administrative Council. 
        To be in good standing means that the individual must:

           -have paid all full time fees or any other fees with the college and/or SAC.

-have passed 80% of his or her courses the previous semester. 
-have abided by all other aspects pertaining to the college’s Student Code of Conduct.
 ....be a full time returning student   
 ....be computer literate

 ....demonstrate a high level of school interest and spirit

 ....display strong organizational and time management skills

 ....be a strong team player

 ....submit a background/clear of any convictions police check to the Elections Committee

 ....submit a resume with references

 ....be willing to undergo an initial screening interview with the Elections Committee

 ....obtain 30 student signatures, 1 signature from a faculty they have studied with, and a
    signature of approval from their Program Coordinator on their nomination form.

 ....demonstrate knowledge of the College Student Alliance

 …demonstrate knowledge of the Student Administrative Council

 …demonstrate knowledge of the job duties of the said position  

Eligibility – All Members


All Members must meet and sustain the following eligibility requirements:

(1) maintain at least a sixty-five percent (65%) average per Semester as indicated on the most recent academic grade report issued to him or her by SLC-B

(2) not have more than two (2) courses in which grades are not entered on the end of Semester grade report.  Those individuals that do have un-entered grades will be re-evaluated no later than two (2) months after the initial eligibility review;

(3) have not committed crimes against the SAC or SLC;

Eligibility – All Members of the EC, Board, and JC


To be and maintain eligibility as a SAC Executive Committee, Board of Director, or Judicial Board member the student body member must meet the eligibility requirements in Article 14.1 and:

(1)
be of eighteen (18) years of age at time of election or appointment;

(2)
be bondable;

(3)
not be in undischarged bankruptcy; and,

(4)
be of sound mind.

Eligibility - Executives


To be and maintain eligibility as an Executive the student must:


(i) be a Full Member in good standing with the SAC and SLC;


(ii) must provide a clear criminal  records check 

In addition, must meet the requirements found in Articles 14.1 and 14.2.


One Nominee:


Should only one (1) nominee declare for any position then there shall be a yes/no vote by the eligible Student Body Members. The nominee must receive a 2/3 majority vote in favour of the candidate to win the elections. In the event that the nominee should lose the election to a no vote then the nominee may not run for the position for a period of one (1) academic year.  Additionally, Article 14.3 (1) or 14.3(2) shall apply.
Reminder:

By campaigning for a SAC position, a candidate becomes obligated to meet the requirements outlined in the job description for the position that they are campaigning for to be elected.  

Remember that by being part of the Student Administrative Council Executive Team; it takes a lot of dedication and commitment but gives you the opportunity to make a difference in your upcoming college year and a voice for the SLC students.   
The Information Interview

All nominees must undergo an initial interview with an Elections committee.  The purpose of the interview is to determine each candidate’s qualifications and intentions for running for Student Administrative Council.  The interview includes a review of each nominee’s resume, police check and consulting his or her references.

If, because of the interview, eligibility and background checks, the committee discovers that an individual is not suitable for running for Student Administrative Council, the nominee will not proceed to the campaigning stage of the election.

The Elections Committee will consist of:

 The Chief Returning Officer
  Four other Board representatives 
 The SAC Staff Advisor (Student Life Coordinator)

 The outgoing Student Administrative Council Executive of 2018-2019
Election Rules:


The following are the rules governing the SAC Elections: 

(1)
slander and libel are prohibited;

(2)
candidates shall not be allowed to loiter around the polls on any election day including 
           advanced polls;

(3)
all campaigning shall cease at the end of the campaigning period;

(4)
all campaigning must be done in a manner consistent with the SLC 
Code of Conduct, the 
           SAC Constitution, Policies and Procedures regarding posters, advertising, students’ rights, 
           Responsibilities and provision of student services.

(5)
The Election and Referenda Committee shall have final authority on the interpretations of 
           Election rules.

Campaigning Rules and Regulations

Each candidate must abide by the following guidelines for campaigning during the elections.  The guidelines are as follows:

Campaigning Term:

 No campaigning may take place outside of the campaigning term, (February 3- February 14). 
 Any campaigning prior to, or after the campaign term are grounds for disqualification whether they are verbal or written campaigning by the candidate or by their delegate.
 Campaigning ends ____________TBD_____ 
 All material (including social media posts) must be taken down prior to 4:00 p.m. on
_________TBD_____. 

 Campaigning may take place off campus property during the campaign period.

Campaigning Material:

 All campaigning material that is posted must be on the second or third floor, and may not pass the bottom of the stairwell going to the 1st floor. 

 No limit is placed on the number of posters used, but all posters must be put up with painters tape only.  Each candidate is responsible for taking down his or her own campaign material.

 Posters must not be taped on any windows.

 Any candidate altering another candidate’s materials may be disqualified.

 Posters should reflect the candidate's qualifications only and shall not make reference to their opponent(s) in any way.

 The Chief Returning Officer reserves the right to remove any materials considered in poor taste, or placed outside the posting boundaries.

 On _______________TBD____., an open forum for campaign speeches will take place in the Student Lounge.  The Chief Returning Officer must preview all speeches. 
Voting Procedure:

 Each of the candidates has to select one person, not involved in the election, to act as their delegate in the counting of votes.  This person’s name is to be given upon submitting a candidate’s nomination form.
· Voting is through electronic vote on UR SLC application. Once a voter places their vote through the application, the student’s names will be marked off the voters list. To ensure multiple votes from same individual do not occur, a cross reference of the voting list and UR SLC application list will take place.
 Voting can be done by E-vote ballot through Brockvillesac@sl.on.ca.  When the E-vote ballot is received, the student body member’s name shall be marked off the voter’s list and the SAC GM will deposit the E-vote ballot in the appropriate ballot database. 
 Each candidate shall have the right to have another student not running for election, present at the counting of the ballots to act as his/her delegate.

 Voting will close on ______TBD_____ at 1:00 p.m. At that point, the candidates’ delegate will participate in the counting of votes.  Upon completion of votes, the winners will be announced.

 In the event of a tie the following procedure will be followed:


1. Recount all votes. If it remains a tie,


2. Election between the candidates who have tied for the position


(The Chief Returning Officers will decide on the second election date (within 7 days).

 Any candidate has the right to ask the Chief Returning Officers for a re-count.  This request must be delivered in writing to the Chief Returning Officer within forty-eight (48) hours of the closing of the polling station/voting.

 No monetary or non-monetary incentives to encourage voting.

Job Descriptions

Job Title:   President

Job Summary
The President, will act as the direct liaison between the students of the Brockville Campus and the Administration of St. Lawrence College.  This person shall represent the students to the best of his/her abilities.  This person shall also demonstrate leadership and organizational skills.  The President shall assume overall authority and responsibility of the Student Administrative Council (SAC).

Job Duties:

a)  Ensure that SAC provides service and programs to meet the mission statement.

b)  Chair and administrate all weekly SAC executive meetings

c)  Organize and chair monthly SAC’s Director Board meetings.
d)  Interpret the Constitution, and all bylaws within it.

e)  Have signing authority on cheques, in conjunction with the Executive Vice President of Finance


f)   Communicate the student's concerns to the appropriate members of the College Administration 

g)  The President will ensuring that each class has a representative in place to attend the monthly  

      Board of Directors meetings.
h)  Act as SAC representative at any required College meetings.

i)   Assign duties to, and evaluate the performance of SAC Executives.

j)   Ensure that each Executive, self included, staff the office for at least (5) hours per week.

k)   Communicate with the Student Representative(s) of the St. Lawrence College Board of 
      Governors.

l)   Be a liaison with the College community, and a representative for any internal/external functions 
     at the College, local, provincial, and national levels;

m) Prepare budget for upcoming academic year in conjunction with the Vice President of 
     Finance.

n) Take the lead on any SAC initiatives or projects agreed upon by the Executive for 
     the year.
o)  Represent the St Lawrence College at College Student Alliance (CSA) or appoint another  

     Executive to act as the liaison between SAC and CSA;
p)  Be responsible for overseeing that all programs have proper representation on the Board of 
     Directors;
q)  Required to put in 5 hours of in office per week to be available for the SAC membership
 r) Other duties as required!
Working Conditions:

Most functions will be taking part within the offices of the Student Administrative Council, and the environment at St. Lawrence College.  Travel will be required to meetings, seminars, conferences, etc. Time spent preparing in the summer months is highly recommended.
Job Title:   Executive Vice President 

Job Summary:

The Executive Vice President is responsible for the student newspaper and for assisting in all other aspects of SAC related activities or projects. 

In the absence of the President, this person will fulfill the duties and responsibilities of the President.

Job Duties:

a) Required to put in 5 hours of in office per week to be available for the SAC membership
b)  Act as Chief Editor for the newspaper, making sure the paper is published and available to the student body on the 1st of every month. 
c) Coordinate with the President to ensure representation at the College Student Alliance;

d)  In the absence of the President, shall chair the SAC’s Directors Board meetings.

e)  Shall work in partnership with the President and other SAC executives on representing 
 Student concerns and issues to the College Administration

f)  Shall, in conjunction with the President, act as Student Government representative on 
      required college committees.

g) To work with all other members of SAC concerning student government activities.

h)  Responsible for implementation of the campus posting policy and the SAC solicitation
Policy
i) Act as or identify a Communications Manager, shall ensure proper and efficient use of the following communication mediums:
i. Navigator newspaper, 
ii. Social Media:  DropBox, SAC Facebook, Twitter account (@brockvillesac), Instagram account (@brockvillesac), snapchat (brockvillesac), blog (brockvillesac.com), youtube channel,

iii. Tele-bulletin/Plasma tv system;
j) Shall be chiefly responsible for the administration and coordination of the Life’s Needsand Foodbank Program
k) Shall be responsible for ensuring SAC representation for Student Body Members on  

    Academic and Code of Conduct Appeals.

l) Other duties as required!
Working Conditions:

Most functions will be taking part within the offices of the Student Administrative Council, and the environment at St. Lawrence College.  Travel will be required to meetings, seminars, conferences, etc. Time spent preparing in the summer months is highly recommended.

Job Title:
Vice President of Finance

If an individual is interested in the position of Vice President of Finance, that individual must...

· Have completed  ACCT01 at the college level or one year of Business

      Administration at the college level. 

 It is also preferred that the individual have experience in the accounting field in an   

outside organization.

 Have one member of the business faculty approve of and sign his/her nomination form.

Job Summary:

The Vice President of Finance is responsible for the overall functions of accounting for all revenues and expenditures of the Student Administrative Council (SAC).  Individual executive budgets (including Athletics) must be maintained and updated on a regular basis to ensure expenditures are kept within the budget provided for each department.  All financial transactions are to be reported/posted for the student body to view. 

Job Duties:

a)  Prepare an annual budget stating overall revenues and expenditures with the General Manager
b)  Assist other Executives in coordinating their budgets for events and activities

c)  Budgets should be kept separate for each council member and updated on a regular basis

d)  Assist the General Manager in managing all finances according to the by-laws

e)  Ensuring all financial statements (including a bank reconciliation) are posted for the students 
     to view on a monthly basis

f)   Act as the liaison between the Student Administrative Council and the student body in all 
     matters concerning the finances of the organization

g)  Ensure that all financial reports (both manual and computer) are up to date and organized for 
     the annual audit March 31st of each year.  This audit must be done by an outside source from 
     the college and is the responsibility of the Vice President of Finance and to ensure that an audit 
     letter is written on the recommendations from the previous year audit for the auditor 
h) Attend all fee protocol meetings with the General Manager to assist in the students’ fees 
i) Responsible for the Credit Cards assigned to SAC. Further details can be found in the Transition Manual;
j)  Advocate for students when the President or Executive Vice President is unable to 
k) Implement changes made to the constitution and ensure proper formatting, spelling, and 
    grammar to be presented at the AGM meeting; 
l)  Must be one of two signing Executives on all cheques unless Article 2.9 applies
m) Ensure no one signs his or her own cheque apart from the Vice President of Finance
n) Be responsible for ensuring a record of the minutes from every Executive meeting and  

    Board of Directors meetings
o) Be responsible for organizing the Greening Fee Committee and ensuring the proper use of funding. 
p) Vote on all financial expenditures through the EC.
q) Responsible for SAC banking 

r) Required to put in 5 hours of in office per week to be available for the SAC membership

s) Other duties as required!  
Job Title:   Vice President of Student Life

If an individual is interested in running for the position of Vice President of Student Life, that individual must...

 Demonstrate experience in program planning

 Demonstrate strong school spirit

 Demonstrate strong leadership and advocacy skills

Job Summary

The Vice President of Student Life will act as the liaison between the SAC and the Student Life Activity Coordinators.  The individual will be responsible for all student life events, executing them in consultation with the Student Life Activity Coordinators Committee policies and procedures, and the Student Code of Conduct. 

The Duties of the Vice President of Student Life shall be as follows:

a)  To implement and interpret all aspects of the Student Life Activity Coordinators Handbook;
b)  Coordinate and chair the Student Life Activity Coordinators Committee;
c)  Plan, budget, and implement all student life activities including Orientation for the academic year 
     in conjunction with the EC;
d)  Attend or participate in student life events;
e) Act as a contact for all outside organizations seeking participation from the student body;
f)  Address concerns relating to student life at SLC with the EC;
g) Work in conjunction with the Pub Manager in planning Pub events; 
h) Is responsible for the marketing of all SAC activities.

i) Ensure there is representation by the Vice President of Student Life or a delegated SLAC team   j) Student Body Member attending or participating in intramural and student life events;
k) Required to put in 5 hours of in office per week to be available for the SAC membership

l) Responsible for scheduling security for events and 
m) Other duties as required!

Stipends

Each of the Executive positions are paid a stipends of $4000.00 per year (September till April), on a monthly basis, under the condition that all aspects of the Executive’s job description are met.

Any expense for travel will be reimbursed according to the mileage expense form.

                        Nomination Form

I nominate ____________________________________ for the position of:______________________.

This nomination form must be signed by 30 students, 1 faculty the nominee has studied with, as well as his or her Program Coordinator. Students and faculty members can only sign ONE nomination form per position (Exception: the Program Coordinator). This form must be returned to Annette Reuvers (SAC Office) by _Date to be determined___
by 3 pm.  
1.  _________________________        __________________________
              Student Name

                  Signature
2. _________________________        ___________________________
              Student Name

                  Signature
3. _________________________        __________________________

              Student Name

                  Signature
4. _________________________        __________________________

              Student Name

                  Signature
5. _________________________        __________________________

              Student Name

                  Signature
6. _________________________        __________________________

              Student Name

                  Signature
7. _________________________        __________________________

              Student Name

                  Signature
8.  _________________________        __________________________

              Student Name

                  Signature
9. _________________________        __________________________

              Student Name

                  Signature
10. _________________________        __________________________

              Student Name

                  Signature
11. _________________________        __________________________

              Student Name

                  Signature
12. _________________________        __________________________

              Student Name

                  Signature
13. _________________________        __________________________

              Student Name

                  Signature
14. _________________________        __________________________

              Student Name

                  Signature
15. _________________________        __________________________

              Student Name

                  Signature
16. _________________________        __________________________

              Student Name

                  Signature
17. _________________________        __________________________

              Student Name

                  Signature
18. _________________________        __________________________

              Student Name

                  Signature
19. _________________________        ___________________________
              Student Name

                  Signature
20. _________________________        __________________________

              Student Name

                  Signature
21. _________________________        __________________________

              Student Name

                  Signature
22. _________________________        __________________________

              Student Name

                  Signature
23. _________________________        __________________________

              Student Name

                  Signature
24. _________________________        __________________________

              Student Name

                  Signature
25.  _________________________        __________________________

              Student Name

                  Signature
26. _________________________        __________________________

              Student Name

                  Signature
27. _________________________        __________________________

              Student Name

                  Signature
28. _________________________        __________________________

              Student Name

                  Signature
29. _________________________        __________________________

              Student Name

                  Signature
30. _________________________        __________________________

              Student Name

                  Signature
FACULTY ENDORSEMENTS:

Faculty with whom nominee has studied: 

Program Coordinator:
________________________________


_______________________________
ARTICLE FOURTEEN – ELECTIONS AND REFERENDA


14.1 Executive Elections 


General Election

A General Election must be held before March 31st to fill all positions for the Executive. The electorate shall be comprised of all Full-time Member of the Student Body of St. Lawrence College who is in good standing with the SAC.


By-election

A By-election must be held before September 30th to fill all representatives and/or vacant Executive positions. During the fall term, a By-election must be called within thirty (30) days of a position becoming vacant. During the winter term, the Executive Committee may appoint an interim Executive for the vacant position in accordance with article 14.3.

14.2 Board of Directors Elections 

A Board of Director Elections electorate shall be comprised of any Full-time Student Body Members in good standing, enrolled in the specific program for which the elections are being held.

14.3 Vacancy in Office 


In the case of a vacancy of office, the following shall apply: 


In the case of a vacancy of office of the President, one of the Vice 
Presidents can – if they so choose –  assume the presidency, upon meeting all the requirements, and if a two-thirds (2/3) majority vote of the Board with two-thirds (2/3) of the Board present approves the change.


In the case of a vacancy of office of a Vice President, the President, one of the Vice Presidents or Representatives can assume - if they so choose - the vacant position, upon meeting all the requirements, and if a two-thirds (2/3) majority vote of the Board with two-thirds (2/3) of the Board present approves the change.

In circumstances where either Articles 14.3(1) or 14.3(2) cannot be met then the Board mustimmediately call a By-election.

14.4 No Nomination 
 

Should insufficient nominations be received, the Chief Returning Officer (CRO) shall give seven (7) days’ notice of an alternative election date and / or extend the nomination by a length of time determined by the Board wherein a two-thirds (2/3) of the Board vote in favour of such an alternate date and/or extension.

14.5 One Nominee 
 

Should only one (1) nominee declare for any position then there shall be a yes/no vote by the eligible Full-time Student Body Members. The nominee must receive a 2/3 majority vote in favour of the candidate to win the elections. In the event that the nominee should lose the election to a no vote then the nominee may not run for the position for a period of one (1) academic year. Additionally, Article 14.3 (1) or 14.3(2) shall be reapplied.

14.6 Elections and Referenda Committee 
 

The Board shall appoint no less than five (5) committee members between the Executives and Board of Directors to form an Election and Referenda Committee at least one (1) month prior to the date of election. All potential committee Student Body Members shall self-nominate and the five (5) shall be selected from nominations put forth. If an Election and Referenda Committee cannot be partially or completely formed due to lack of eligible Executives and Directors, the Board shall request additional applicants from all the Full-time Student Body Members.


A potential committee Student Body Member shall be considered ineligible for: 
                 failing to meet any of the Student Body Membership requirements in this Constitution; 

being partial to any candidate; and/or

running for any position in the SAC.    

14.7 Duties of the Election and Referenda Committee 
 


The duties of the Election and Referenda Committee are as follows: 

to appoint a CRO from the Student Body Members of the committee; 

to act as a resource to the CRO in conducting the election or referenda;

to ensure the CRO is enforcing Article 14 and the SAC Election and Referenda Manual; 

to act in an initial appeal function for contested election issues; and,

to set the dates of elections.

14.8 Chief Returning Officer 
 


The Chief Returning Officer shall: 
be directly responsible to the SAC for the conduct of the election; 

enforce Article 14 and the SAC Election and Referenda Manual;

give at least twenty-one (21) days’ notice to the Full-time Student Body Members of the election date;

ensure nominations are open for five business (5) days before winter term’s reading week and closed at least ten (10) business days prior to the election date, that ten (10) business days are provided for campaigning, and that no nomination shall be accepted or changed after nominations have been closed unless Board approval otherwise dictates;

to enforce this Constitution where applicable and the SAC Election and Referenda Manual; 

to designate the location of polling stations, the deputizing of one or two (1 or 2) personnel for each station and to arrange for an advance poll if necessary as determined by the Election and Referenda Committee;

to arrange a location, schedule for the candidate speeches, advertise, and assemble the Student Body Members of the SAC; 

to ensure against tampering of the ballot boxes;

to retain the ballots for thirty-one (31) days after the elections and then destroy them;

receive written requests for a re-count or re-evaluation of the election and to transmit such request to the Election and Referenda Committee for action within forty-eight (48)hours of the request for decision;

To ensure that each vote cast is from a Full-Time Student Body Member and validate their enrollment within SLC from the Full-time Student Body Member student list prior to such Student Body Member marking his or her ballot and that each Student Body Member only votes once;

to post to SAC media outlets complete information and regulations on the election procedures; 

to prepare a report for the Board, which is to include all instructions, material distributed to candidates and any comments or suggested changes for the subsequent elections within thirty-one (31) days after the election date; 

to ensure a candidate meets the eligibility requirements as outline in Article 13 by consulting with the College Registrar; and, 

to enforce Article 14.15 and 14.16 if a candidate fails to adhere to this Constitution, namely Article 14, the SAC Election and Referenda Manual, or Policies and Procedure Manual to enforce Article 14.15 and 14.16.

14.9 Election Rules 
 


The following are the rules governing the SAC Elections:
all candidates must meet the requirements as outlined in Article 13;

slander and libel are prohibited;

candidates shall not be allowed to loiter around the polls on any election day including advanced polls;

all campaigning shall cease at the end of the campaigning period;

each candidate may have one (1) delegate;

all campaigning must be done in a manner consistent with the SLC Code of Conduct, the SAC Constitution, Policies and Procedures regarding posters, advertising, students rights, responsibilities, and provision of student services; and, 

the Election and Referenda Committee and/or CRO shall have final authority on the interpretations of election rules.

14.10 Tie Votes 


A tie vote is a situation where a count of each candidate’s ballots results in a difference of zero (0) ballots for the same position.  In the event of a tie, a subsequent vote will be held to determine the successful candidate on a date determined by the Election and Referenda Committee.

14.11 Executive Elections 
 

Every Executive candidate must be supported by the consent of the nominee, by thirty (30) signatures of the Full-time Student Body Members, one (1) SLC staff Student Body Member, and their Program Coordinator.

14.12 Representative Elections 
 

Every Class Representative candidate must be supported by the consent of the nominee, a majority vote of the Full-time Student Body Members enrolled in their program year, and their Program Coordinator.

14.13 Eligibility for Alternative Positions 
 

Any elected Executive or Representative shall be eligible to stand for election to any vacant position on the SAC, provide he or she meets all requirements, and provided that he or she shall resign from his or her presently held position prior to assuming the newly elected office.

14.14 Student Body Member Representation 
 

If a candidate fails to adhere to either this Constitution, especially Article 14, the Policies and Procedures Manual, or the Elections Manual, the CRO shall:
notify the candidate of the infraction of the rules; 

convene the Election and Referenda Committee to investigate the possible infraction and decide a penalty, if any; and, 

inform the candidate and the Board of the penalty, if any.

Decisions of the Election and Referenda Committee and/or CRO shall be considered final and binding.

14.15 Failure to Adhere 


If a candidate fails to adhere to either this Constitution, especially Article 14, the Policies and Procedures Manual, or the Elections Manual, the CRO shall:

notify the candidate of the infraction of the rules; 

convene the Election and Referenda Committee to investigate the possible infraction and decide a penalty, if any; and, 

inform the candidate and the Board of the penalty, if any.

Decisions of the Election and Referenda Committee and/or CRO shall be considered final and binding.

14.16 Penalties for Failure to Adhere 
 


The penalties for failure to adhere may be either: 
disqualification of the candidate; 

invalidation of results; and/or, 

probationary period for candidate if elected.

14.17 Referenda 
 

A Referenda is a general polling to find out the opinion of all the SAC Full-time Student Body Members on any question or issue that affects them. Referenda must be called when: 
the EC or Board decides to do so by a two-thirds (2/3) majority vote with at least two-thirds (2/3) of the Board present; or,

the Full-time Student Body Members call for a Referenda by Petition as outline in Article 14.18.

14.18 Referenda by Petition 
 

A Referenda may also be called by a petition of twenty percent (20%) but no less than one hundred (100) of the Full-Time Student Body Members.  The petition must: 
state the general nature of the question or issue to be presented at the Referenda;

be signed by the petitioners with their names printed legibly, their valid student numbers, and SLC email addresses provided; and,

be filed at the office of the Athletics and Student Life Officer.

Upon receipt of a petition which meets the criteria listed in this Article 14.18, the Board shall call a Referendum to answer the question or issue stated in the petition.  If the Elections and Referenda Committee does not call and hold a Referendum within twenty-one (21) days from the date of filing of the petition. Any of the petitioners, in conjunction with the Office of the Athletics and Student Life Officer, must call such Referenda, which shall be held within sixty (60) days from the date of filing of the petition.

14.19 Notice of Referenda 
 


Notification of the time, place, and questions of the Referenda must be publicized by the Elections and Referenda Committee not less than ten (10) business days prior to the Referenda but including the day on which notice is given.

Posting of Notice

Notice of Referenda must be posted in all offices, classrooms, bulletin boards, tele-bulletin system, and websites either controlled or made available to the SAC.
Publication of Notice

Notice of the Referenda must be publicized in the student newspaper size determined as necessary.
Publication of Results

Results of the Referenda must be publicized in the student newspaper size determined as necessary.
14.20 Referenda Rules 
 


The Referenda must abide by all the following rules:
the results will not be binding upon the SAC if there is less than forty percent (40%) participation of the Full-time Student Body Members; and,

by appointment of the Elections and Referenda Committee a Referenda Officer will be made responsible for organizing and conducting all aspects of the Referenda. 

ARTICLE NINE – BOARD OF DIRECTORS
9.1 Board of Directors 
 

There shall be a Board of Directors for which all duties of the Corporation shall be entrusted.  The Board of Directors shall also be responsible for all legislative functions of the Student Government.
9.2 Composition of the Board of Directors 



The Board of Directors shall be comprised of:

the President
the Executive Vice President;
the Vice President of Student Life;
the Vice President of Finance; and,
one (1) Class Representatives from each year of each Full-Time Program.

9.3 Rights and Responsibilities of the Board of Directors 
 


The Board of Directors is empowered to and responsible for:

ensuring the SAC fulfills its mandate in accordance with the Mission Statement and Objectives as set out in the Constitution and Letters Patent, respectfully; 
ensure adherence to the SAC Constitution, Policies and Procedures Manual and all other applicable municipal, provincial, and federal laws; 
ensuring that all the affairs of the SAC are managed through effective delegation and responsible management on the part of the EC and other Committees as may be required from time to time;
binding the SAC to long-term agreements that materially affect the Objectives, Constitution, Bylaws, Policies and Procedures of the SAC;
reviewing, developing, and proposing new Constitutions or Constitutional amendments;
approving Policies and Procedures beneficial to the SAC;
ensuring accountability in reference to SAC activities, but with special attention to the finances of the SAC; 
maintain effective communications with the College community;
to develop, propose, and implement programs, services, clubs, and associations through which the Student Body Member’s interests are served; and,
to develop, review, and assist in the implementation of a strategic plan of SLC.
9.4 Duties of the Directors 



The duties and rights of the Directors are: 

to attend and actively participate in all Board and General Meetings, refer to Article 13.12;
ensuring Directors attend mandatory training towards their rights and responsibilities as the Board Student Body Member by September 30th;
to facilitate communication and advocate the concerns of the Directors’ respective   students to the Board;
to inform their constituents;
to stay abreast of current SAC services, sponsors, activities, events, and initiatives;

to undertake other duties as assigned by the Board; and
to be allowed one (1) vote per motion per Department at all Board meetings. Departments are as follows: Justice Studies and Applied Arts, Business, Health Sciences, Community Services, Trades, and BScN program.
9.5 Duties of the Chairperson 
 

In addition, to those duties and rights assigned to the Board of Directors, the duties of the Chairperson shall include: 
opening the General or Board Meeting at the time and place for which it has been scheduled by taking the Chair and calling the Student Body Members or Directors to order, so long as quorum has been reached;
recognizing Student Body Members or Directors entitled to the floor;
stating and putting to a vote all questions, which are regularly moved or necessarily arise during proceedings, and announce the result of the vote; 
being familiar with and enforcing on all occasions: Robert’s Rules of Order, the SAC Constitution, and the Policies and Procedures manual; 
enforcing, where necessary, the right to remove a Student Body Member from the chambers by a two-thirds (2/3) Majority Vote;
protecting the meeting from annoyance and evidently frivolous or dilatory motions by refusing to recognize them;
ensuring that the business of the SAC is conducted as expeditiously as possible, while remaining compliant with the rights of the Student Body Members or Directors; and,
meeting with the EC prior to any meeting to review any issues that may or will be presented at the meeting.

ARTICLE TWENTY-ONE – PUBLIC HEALTH EMERGENCIES

21.1 Definition 


In the event that a public health emergency is declared, such as an outbreak of disease or natural disaster and the school is ordered to be closed for students to attend, or normal activities are disrupted, the Student Administrative Council must continue to operate. In extenuating circumstances, these rules and alternate arrangements will apply and will allow alternate means for business to function.

21.2 School Closures and Fulfillment of Duties 


If the Student Administrative Council office is closed due to a public health emergency, all Executives, Board Members, and General Manager are still required to fulfill their duties. All duties required for Executives and General Manager must be fulfilled in order to maintain continuity of business including but not limited to student advocacy, budgeting, planning, and events. Executive must meet the requirements of being available to the students for a minimum of five (5) hours per week which can be fulfilled by answering emails, responding by social media, and if the Executive or General Manager consents, by telephone.

21.3 School Closures and Meetings 
  

If St. Lawrence College, Brockville campus is closed due to a public health emergency, all Executives, Board Members, and General Manager are still required to fulfill their duties of attending meetings. Board meetings and Executive meeting can be held virtually for the purpose of continuity of SAC business. All meetings are to be recorded for the purpose of attendance and taking minutes for the meeting. All other rules for a virtual meeting will follow all other guidelines of this constitution.

Attendance will follow the guidelines set out by the constitution in Article 7.10. Attendance will be taken electronically at the beginning and end of every virtual meeting in order to satisfy the requirements of the Directors and Executives attending meetings.

21.4 School Closures and Banking
 

Financial business regarding the Student Administrative Council is to be conducted electronically for the purpose of continuity of business. Two members of the Executive will be designated for signing authority regarding electronic banking. All other rules for financial decisions, payments, and release of monies will follow all other guidelines of this constitution per Article 19.

21.5 School Closures and Elections 
 

If St. Lawrence College, Brockville campus is closed due to a public health emergency, the election process may continue through virtual means. Election material must be approved by the Chief Returning Officer and will be posted virtually on the Brockville SAC social media only. Students can share campaign material that is approved and posted to social media, this will allow the Chief Returning Officer to remove campaign material prior to voting commencing to follow the guidelines set out by this constitution. 

Each nominee must complete eligibility requirements that can be subject to change by voting by the Board of Directors. Eligibility requirements include:
     Must be a returning student to the Brockville campus.

A letter or email sent to the Chief Returning office from the coordinator of the student’s program stating that they are in good academic standing with grades of sixty-five percent (65%) or more and are being endorsed by the coordinator for the position.

A minimum of three (3) letters or emails from Brockville campus students stating the name of the nominee, the position the nominee is being nominated for, and endorsement from the student themselves. These letters will be sent to the Chief Returning officer and will come from the nominator’s student email for campus status clarification.

All campaign material will need to be approved by the Chief Returning Officer. All campaign material will be sent to the Chief Returning Officer electronically for approval and posted on social media by the Chief Returning Officer on the SAC social media only. Posting of campaign material to nominee’s social media is strictly prohibited and failure to follow the constitution will result in disqualification of the nominee.

21.6 School Closures and Voting


Students may cast one (1) electronic vote for each Executive position. Voting can be held on the URSLC website and app, which will be set up by the Chief Returning Officer with the help of the General Manager. For students who do not wish to use the URSLC website, votes that are cast for an Executive Position can be sent by email to the email BrockvilleSAC@sl.on.ca to be held in confidence. All electronic votes will follow all other guidelines set out by this constitution in Article 14.

21.7 School Closures and Fees 
 

The Board of Directors may vote on a fee reduction if there are extenuating circumstances preventing students from attending campus. In such instances, this may impact previously stated funding such as class designated funding or athletics. 
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